Work’'sOrganizer Ta AKPOC:
CKNIAL — HoBl IT-npopykTtu pns
013Hecy

KoMnaHia «BikTopif» CcTana pouiepoM 3 npopaxy Hosux IT-
nponyktie HBL “AKPOC”: Work’sOrganizer Tta AKPOC: CKNAQ.
OyHKUil cucTeMn eneKTPOHHOro pokyMeHToo6iry Work’sOrganizer:

— MJ1IaHyBaHHA 1 opradi3auisa CTPYKTypu Qipmu;
— BE[EHHS e/IeKTPOHHOIro OOKYyMeHToobiry BcepeamHi 1 no3a ¢ipmow;

— KOHTpOJb Ta aHani3 pobit (BUKOHyBaHMX 1 BUKOHaAHuUX) 1
nogasbwe ix nrnsaHyBaHHS;

— o0bpobka, CTBOpPEeHHS 1 BNpPoBaAXEHHS HASABHWUX [OKYMEHTIB B
€/1eKTPOHHUN [OKYMEHTO00Ir ;

— BefeHHA 0651iKy npauiBHUKIB, ix o0cobuctmx, npopecinmHux paHumx
Ta 1HWWX [OoAaTKOBUX BIAOMOCTEH;

— opraHiszayis e@PeKTUBHOI B3aemMopgii MIiX CTPYKTYPHUMMU
nigposginamMu @¢ipmu 1 BCIiMa ii npauyiBHUKaAMU;

Takox enekTpoHHUW pokyMeHToo6ir Work’sOrganizer nepepb6avac
MOXIMB1CTb ipeHTuMdikauil KopucTyBadiB 1 po3nopiny 1iIx npas 1
NMOBHOBAXEHb WOOO CTBOPEHUX Ta 1CHYKWYMX OOKYMEHTiB 1 3aBOaHb.

EnekTpoHHuin pokyMmMeHTo06ir Work’sOrganizer Mae ¥ iHwi
MOX/IMBOCT1:

— WUPOKMU CcnekKTp ¢inbTpauii AOKYMEHTIB / 3aBfgaHb 3a PIi3HUMU
napameTpamu;

— CTBOpPpeHHs 6ibnioteknm wabrnoHiB [OKYMEHTiB, 3 SKUX Hapgali
MOXYTb (QOpPMyBaTUCA 1HWI [OKYMEHTH.
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— EJIEKTPOHHMU [OKYMEHTO00061ir [oO3BOJISE po3ginntm ix 3a Tunamu,
Bubpatm gns Hux BIgnoBigHi iIMeHa, OaTu BHECEHHS OCTAaHHiX 3MIH
ir1.nm.;

— nepepgbadyeHa MoxXIuMBiCTb I1geHTudikauli KopucTtyBayiB 1
po3nofisny ix npaB 1 MNOBHOBAXe€Hb WOAO CTBOPEHUX Ta I1CHYWYUX
OOKYMEHT1B 1 3aBpaHb, [POSAB/IAETLCA B PO3WUPEHOMY QPIi/IbTPYyBaAHHI
1 noganbwomMy ix BifgobpaxeHHI,;

— MOX/IMBICTb BeJEHHA CBOEPIAHOr0 opraHausepa B paMkKax @ipmu
(po3nopsaaXeHHs, MOBIAOM/IEHHSA, HarapgyBaHHA), SAKUNW MaA€E WUPOKNUU
CNeKTp 3acrtocyBaHHsA. Us ¢yHkuis KopucHa ocobnmBo TO4l, KON
C/l0B€CHa nepepgadya iHgopmaylii 3Ha4YHIN KIifbKOCTI npauiBHMKIB 1
po3nofiny ix ob6oB’s3kiB yTpyaHeHuu. Hanpuknapg, MOXHa CTBOPUTHU
3agavyy-BKa3iBKy nifgrotyBaTtu rMpe3eHTauliw p[o npumisgy BaxJInBux
rocren 31 CTOpPOHM. [lpu UbOMYy CA1pA NPU3HaYNTW BIANOBiAasibHUX 3a
ue ocib (agpxe Tpeba 3ibpatun HeobxigHl I1IHPoOpMaUINHI Ta
My/bTuUMeginHi MaTtepianu, Kynutu / opeHayBaTu BIANOBIAHE
obnagHaHHA, nopgbatu nNpo HaABHICTb BIJIbLHOrO KOHpepeHU-3any
(kabiHeTy, HOMepa 1 T.n.), 3abpoHwBaTn roctaM Micuys B rotesni,
KBUTKW Ha3apg 1 TakK pganl) 1 MNPOKOHTPOJSIWBATW X1 BUKOHAHHSA
3aBfaHHA. B TakoMy BunagkKy CUCTEMa €/IeKTPOHHOI0 [OKYMEHT000iry
byne perynapHoO MNoBIiOOMIATU «BUKOHABLUSAM» 1 «KOHTpoJsiepam» [po
HeobXigHiICTb CBOEYACHOI nNigrotoBKM 1 — 3pgadyli 3aBAgaHHA y
BCTAaHOBJIEHUN TepMIiIH 1 BecTu BignoBifgHumn o06711IK BUKOHaAHOI
poboTtn.

AKPOC: CKJIAL npu3HayeHun pns:

— BefleHHA 0bniky cknapgisB, ToBapiB (HOMEHKAaATypu) Ha HUX
(30KpeMa HaWMeHyBaHHSA MOBHI Ta CKOPOYEH1, OAMHMUI BUMIPHBAHHA,
Ki/lbKICTb (HasiBHiCTb) TOBapiB, XapakKTepPUCTUKU, LUIHW NPpuxigHi,
poO3XifgH1 TOWO) Ta CKAaacCbKi pgaHi (Biggin, cCKjag HO SKOro



HaJleXnTb HOMEHKNaTypa, 0071k nepeMiieHHs MIX CcKraagamu, 3 @ipmu
Ta@a Ha Qipmy, BignosBipgasibHI Mo ckjagax Ta 1H.), a TakKoOX 1HWUX
nonatkoBux BigoMocTeu (Hanpuknag, TepMIiH nNpupgaTHOCTI, CTaTtyc
Ta 1H.);

— ynpaBJ/IIHHA CK/AaACbKUMKU 3anacamu, rnpogaxamu, 3aKyniBrisMmu,
aHasi30M pfgaHuxX Ta 1H.

KoHTakTHa iHdopmauis pna 3asBOK:

Jincenko PomaH [puropoBuy, Ten.+38(050)-404-87-38, e-mail:
rro@vg.ua

Appeca odicy npemnctaBHMKa: M. YepHiBui, Byn. Bboromonbus, 17,
0¢. Nel.



