Tabnuusa pmaHuX Ans NopaTKOBO1:
Wo ue 1 HaBllWoO BOHA NOTpPlOHa

Tabnuusa paHux nnatHuka MAB — ue KNWYOBUN IHCTPYMEHT, SAKUN
0O3BONISE NOogaTkKoBinm cnyxb6i po3yMmMiTu, dKi caMe onepauyiil
30iMCHI0E Baw 6i3Hec, 1 3a A9KUMM TOBapaMum 4UYM NOCNyramum BU
NOOA€ETEe MOOATKOB1 HaKNagHi.

CaMe HasiBHiCcTb NO3UTUBHO npuinHAaTol Tabnuui paHux vacTo cCTae
3aNopykKow TOro, wo nNopaTKOB1I HakKnagHi He O6M0KYyKWTbCA
aBTOMATUYHO.

[] MM cynpoBOAXYEMO NiproToBKY Ta MNOQaHHSA
Tabnuui po NO3UTUBHOIro pe3ynbTaTy

KomnaHis «BikTopisi» Hapa€ NOBHWWA CynpoBip y npoueci:

*» aHani3y p[ianbHOCTi nipnpueMcTBa Ta PU3NKiIB 6GOKYBaHHS
MH;

*NigroToBKN nMakeTy [OOKYMeHTiB (MOSACHEHHA, TMNepBWHHIL
OOKYMEeHTUN, 06rpyHTYBaHHA) ;

= nogaHHa Tabnuui paHux po AONC;

= CYNPOBOAY pPO3rnanoy KOMICi€w Ta YCYHEHHS MOXJINBUX
3ayBaXeHb;

»MOBTOPHOr0 nNOfJaHHA Yy pa3l BigMOBM — OO OTPUMAHHA
NO3MTUBHOIO pe3ynbTaTy.

Mu npaulweMo 3 yciMa perioHamMum YKpaiHM Ta MaeEMO NPaKTUYHUN
goceip cynposofy OeCATKiB YCNiWHMX Kencis.


https://www.victorija.ua/podatkova-nakladna/tablytsia-danykh-dlia-podatkovoi-shcho-tse-i-navishcho-vona-potribna.html
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[] 3aMOBTe nocCnyry CynpoBOAy: HanuwiTb HaM
abo TenepoHyute — 1 MM JONMOMOXEMO 3pOOUTH
BCe ONTUMANbHO.

Otpumatn nocnyry

X

Hapicnatu 3anuT

Ona TOoro, abwu novyatwm cnisnpauiw 3 KoMaHpow Victory Group -
HagiwniTb NMCTa 3a OONOMOroOKWw KOHTakKTHOL ¢opMu. HapaeMo nocnyru
BionoBipgasnbHO Ta KOMMETEHTHO.

+38 (095) 595 77 77

MpauwemMo no BCin Teputopil YKpaiHwu

KoMnaHia «BikTtopis»

Baw TenegoH

Baw email

Baw 3anuT

[ HanknaTml

[] le pie nocnyra

NMocnyra pocTynHa no YKpaidi.
MpauteMo Ak 0cobucTo, TakK 1 AMCTaHUiWHO.




KomnaHisa BikTtopis

CTaHbTe NOCTiIMHMM KJILEHTOM — Le Juwe nepwun KpokK. [Jani
npaule cuctema, Ky mu BubygyBanu pgns Bac

Po30s1oOKyBaHHSA nopaTKOBUX
HaKnapHux - OPUANYHUN
cynpoBip KomnaHili «BikTtopis»

Konn nopatkoBa ©NOKY€E HaknapHy

bnokyBaHHA nopaTkoBOol HakmagHol (MH) abo po3paXxyHKY
KopurysaHHs (PK) Moxe cTtatmcd 4yepe3 aBTOMAaTU4YHE CNpauiloBaHHS
KpuTepilB PU3NKOBOCT1L.

TunoBi MpuUYnHNK:

" KOHTpPAreHTt abo caM nnaTHUMK Ma€E O3HaAKM pM3MKOBOCTi;

»BigcyTHA Tabnuusa paHux nnatHuka MAB abo B HiW He
3a3HavyeHo BipnosipgHli KBE[wu;

- HeCTaHpapTHiLI o6cArM noctavyaHHA 4YuM panToBi 3MiHKM vy
0181bHOCTL;

» HeBignoBipHicTb kopiB YKT 3E[l abo onucy ToBapiB/mocnyr;

» BLACYTHiCTb [OKYMEHTAaNbHOro nipTBepOoXeHHsA nNepBUHHUMU
OOKYMEHTaMN.
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llo BXoguThb y nocnyry

[] aHani3 npuyuMH BNOKYBaHHA Ta nNepeBipkKa PU3UKOBUX MOKA3HUKIiB;

[] nigroToBka MOBHOrO MNakeTy [OOKYMEHTiB [/ MNOAAHHA MOACHEHb;

[1 dopMyBaHHA Ta nopaHHA Tabnuui maHUX NAATHUKA;

[] KOMyHiKauif 3 nogaTKOBUMW OpraHamu;

[l nigroTtoBka ckapru po ANC YkpaiHu (y pa3i BigmMoBM B
po36N0KYyBaHH1) .

BapticTtb nocnyr

BapTicTb po030650KyBaHHA OOHi€1l NOOaTKOBO1 HaKfMagHOl CTaHOBWUTHL
opieHTOoBHO 1500 rpH,

Ta BM3HAYAETbLCHA OCTAaTOYHO NicCNd O3HAWOM/IEHHA 3 MNaKeTOoM
OOKYMEHT1B 1 CTyneHeM CKNafgHOCT1 cnpasu.

Pe3dynbTaTt AnA KAl€EHTA, — B 3aJIeXHOCT1l B1p
3aMOBJIEHHA :

= NOJaTKOB1 HakNagHi BiAHOBJIEHO Yy PEECTPL;
» CTAaTyC NJaTHUKaA nepeBeneHo B «be3nevyHun»;

= 0isnbHiCcTb nNipgnpuemMcTBa He ONOKYETbLCHA 1 3aJlMWAETHLCH
MPO30POKW [ON11 KOHTpAreHTiB.

[] le mie nocnyra

NMocnyra pocTynHa no YKpaidi.
MpauteMo 9K ocobucTto, TakK 1 OMCTaHUiWHO.

[ 3anuumnucb 3anuTaHHAa? HanuwiTb HaM abo TenepoHynTte — i MM



gonoMoxeMo BubBpaTu onNTUManNbHMM NNaH ONS peecTpauil nopaTkoBoil
HakKlagHo1.

OTpumatun nocnyry

X

Hapicnatu 3anuT

Ona Ttoro, abwm noyaTtu cnisnpauw 3 KoMaHpgow Victory Group -
HagiwniTb NMCTa 3a OONOMOroWw KOHTakKTHOL ¢opMu. HapaemMo nocnyru
BignoBifanbHO Ta KOMMETEHTHO.

+38 (095) 595 77 77

MpauwemMo no BCin Teputopil YKpaiHwu

KoMnaHia «BikTopisi»

Baw TtenedoH

Baw email

Baw 3anuT

HapicnaTm

KomnaHia BikTtopis

PeecTpauyis nogaTtkoBOoi HaknagHoi — ue sunwe nepwwi Kpok. fani
npaule cuctema, Ky MM BubygyBanu pgns Bac



Ak NPaBUJIbHO HanucaTu
NOSICHEHHA pAna po36sloKyBaHHSA
NOJAaTKOBO1l HaK/lagHO1l

bnokyBaHHAA NoOQaTKOBO1l HakKNapHOl — cTpecoBa cCuTyauis pgns
byxrantepa. Bipg TOro, HacCKifbKM AKiCHO BM MNiArOTY€ETE MOSACHEHHSA
Ta nigTBepaHi OOKYMEHTWU, 3anexuTb ycniwHicTb po36soKyBaHHA. Y
Uin cTtaTTi po3rngHeMo, SK NpPaBUJIbHO CKJAaCTW NOSACHEHHA: fAKYy
CTPYKTYpPY BOHO Ma€ MiCTUTM, K1 OOKYMEHTW OJOOAaTWU, AKUX MOMUIOK
YHUKaATU 1 9KUM cTuneMm nucatu, wob nepekoHaTu nogaTkoBy cnyxby.

Mopagn HOCATb MNPaKTUYHMKW XapaKTep — 3aMicTb wWabnoHiB
30CcepegmMMoChb Ha KJIIWYOBMX MOMEeHTaxXx 1 noriui BUKIageHHS
iHpopMauii. Haronocumo, — KomnaHia “BikTtopia” Ma€e cyTTeEBUM

NMO3WTUMBHMA pOCBiA Yy NiAroTtoBUl MNOACHEHHb Ta po036/0KyBaHHIL
nopaTKOBUX HaknapgHux. To X HaBliTb Yy pa3il TpyaoHowiB, MoxeTe
3BEpPHYTUCb 3a OONOMOrow Hawux ¢axiBuiB.

CTpyKTypa NOACHEHHSA: KN04YoB1
eJieMeHTH

FoTyw4n nosacHeHHa pAns po3bnokysaHHsA [lH, BapTo QOTpUMyBaTUCH
YyiTKO1 CTpykKTypu. [lopmaTkiBul papgsaTb MNOBHICTH PO3KPUTU CYTb
onepauil, 1i pinosy MeTy Ta noB'fA3aHi obcTaBuHM. Hawi ¢axisui
PEKOMEHOYITb BKAWYUTU Taki po3ainu (noridHi 6noku):

1. 3aranbHi B1pOMOCTi Npo NipgnpueEMCTBO. BkKaxiTb NOBHY Ha3BYy
KoMnaHil, kop €NPMNOY, paTy peecTpauil Ta CcTaTyC MJlaTHUKA
NOB. KOpOTKO OnNuwiTb OCHOBH1 BMAWM [iANbHOCTL 1 3a3HauyTe
KBEu. TyT Xe pope4yHO 3rafgatM HafABHiCTb MaTepianbHO-
TexHi4yHol 6a3um Ta nepcoHany — ocobnueBo Ti pecypcu, wWo
npsaMo 3anyyeHi y 3abnokoBaHin onepauyii. Us iHpopMauis
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NioTBEPOXYE NEriTuUMHicTb 6i3Hecy, WMOro CaMOOOCTATHiCThb 1
BaWy CMNPOMOXHiCTb BWKOHYBaTW Taki onepauil (Hanpuknapg,
HafsBHiCTb CKJapgis, obnagHaHHA, KBaniglKoBaHMX
npayiBHMKLIB TOWO) .

. Onuc rocnopapcbkoi onepauii (3abnokoBaHoi [MMH). [oknapgHo
onMwiTh caMmy onepauiw, WO cTasla NigcTaBow A8 CKagaHHS
nogaTtkoBOol HaknapgHol. 3a3HauyTe, XTO € KOHTpPareHTOM
(nokynueM/3aMOBHMKOM), WO caMe Oyno nocTtaBneHo abo fKi
NOCAYrM HapaHo, Y AKiW KinbKOCT1 Ta Ha fKYy CyMy.
BKNw4YiTb OCHOBH1I pmaTW Ta XPOHONOrikw nomin, 9Ki
nepenyBann BUHWUKHEHHW0 [MH (Hanpuknap, QaTta YKAagaHHS
0OrOoBOpPY, BilfBaHTaXeHHs ToBapy, NiAonucaHHA akKTiB TOWO).
Bawe 3aBgaHHA — Npo30poO NOKa3aTWU peasbHiCTb onepauyii Ta
11 B8ipgnoBipHiCcTb yMOBaM [OOrosBopy 1 BMUMOram
3akoHopgaBcTBa. Onepauyisa Mae 6yTu Tak onucaHow, wob ue
6yno 3po3yMino nopgaTKiBUAM: He YCKNagHwWTe BuKNapg
BENMKOW KLNbKiCTW 3BOPOTiB, QOOBrUMU peYEHHHAMU —
nogaTtKiBui, HAKWO 4YUTATUMYTb, MOXYTb BTPATUTM NOTiYHUN
3B’ A30K.

. leTanl nocTayaHHA Ta pecypcu, 3ajiyvyeHi B onepauii.
ONonoBHiTb onuc onepauii iHdopMauiew npo Te, 3BiAKM
NOXOOATb TOBApW YW pecypcu Ond 11 BMKOHaHHA. OnuwiTthb
BaWMX MOCTayanbHWMKiIB: Yy KOro 3akynneHo ToBap abo
CUPOBMUHY, 9K1i MaTepianu 4YM nNOCNYyru BUKOPUCTAHO p[Onf
BUKOHAHHS 3abnokoBaHoi onepauii. Takox BKaxiTb, Ha AKiM
6a3i BWKOHaHa onepauif: Hanpuknapg, 4YMiMuM cunamum Ta
obnagHaHHAM BupobneHo 4uM pocTasBneHo Tosap. lipgkpecniTsb,
wWo BCi OCHOBHi1I 3acobwu, 3apisaHi B yropgi, o¢iuiwnHo
obnikoBaHi (nepeBipTe nopmaHHs ¢opmu 20-0MM no Hux). Lewn
po30in OEeMOHCTPYE NoaaTKoBiWM peanbHicTb 6i3Hec-npouecy
“Big noyaTkKy Oo KiHus"” — Bipg npuabaHHA 0o peani3auiil.

. linoBa meTa onepauii Ta ekoHoMiyHuu edekT. 0OrpyHTYNTE,
HaBiwo npoBefeHa uUsf onepauis 3 TOYkM 30py 6i3Hecy. YiTkKo
chopMmynonTe Oinosy MeTy: Hanpuknapg, OTPUMaHHA NpubyTKy
Big npopaxy, 3abe3neyeHHs BUPOOHMLTBA CUPOBWHOKW, BUX1f



Ha HOBOro pWHKY 36yTy Towo. HaBepmiTb po3paxyHku abo
NOKA3HUKK, SKWO MOXSNBO: Hanpuknap, O4YikyBaHuu npubyTok
abo MapXuMHanbHicTb yrogum. MeTa UbOro nNyHKTYy — OOBecCTH,
Wo onepauis He € GLKTUBHOW, MA€E E€KOHOMiYHMN ceHC i
BMUrogy nNna nignpueMcTtBa (NPUUYMHHO-HAcNigkoBuM 3B’ 30K
MiX yropgow Ta OTPUMMaAaHHAM nNpubyTKy BXe Mae OyTwu
3p03yMinum) .

. lossCHeHHA nNpuyYMH ONOKYBaHHA Ta BaWl KOHTpaprymMeHTu. B
OKpeMoMy 6oyl BapTO 3a3HayuMTu, YoMy nopgaTKoBa 3ynuHUNAa
peecTtpauin MH, i YoMy BM BBaxa€ETe Ue pilWeHHA XubHMM abo
TakMM, WO nNignfira€e cKacyBaHHW. Y KBUTaHUlil npo
3YNUHEHHA, HK MpaBuio, BKA3YETbCA 3arajibHa MpPUYUHa
(Hanpuknap, BiQNOBLOHLICTb MEBHWUM KPUTEpPifM PU3UKOBOCTL
onepauii 4u nnaTtHuka). MokaxiTb, WO BW MpoaHanisyBanu LU
npuYuHy. Hanpuknap: AKWO 3a3HayeHO nepeBulWeHHs obcary
nocTayaHHA — MNOACHiTb, WO Takun obcAr obrpyHTOBaHWUMU
(Ce30HHiCTb, pa30Be BeJIMKE 3aMOBJIEHHA, HafBHiCTb 3anacis
TOoWwo). HAKWO MPUYUHOKW € PU3UKOBLICTb KOHTpareHTa -—
NigKpecniTb, WO KOHTPAreHT peanbHWW, HagauTe paHi npo
HbOro (ane He BUNPaBOOBYWTECb 3a CaMOro KOHTparedrta,
NPOCTO aKUEHTYWTE Ha peanbHOCTi onepauii). B uboMmy
po3nini BM ¢$aKTMYHO CNPOCTOBYETEe NifgcTtaBu ONOKyBaHHA,
cnupawyncb Ha ¢akKTuM Ta AOoKa3u. byabTe nNakoHi4yHi #
KOHCTPYKTMBH1: MeTa — MNepekoHaTuM KOMiciw, wWwo pu3ukKisb
HemMae 1 piweHHa npo ONoKyBaHHA cnip nepernsHyTu. He
nepeobraxynte a9k ueun, TakK W 1iHwWi 6N0KM 4YacTumu
dopMaTyBaHHAMU TeKCTy. QGopMa TakKOX Ma€ 3HAYEHHSH.

. Mo3uTUBHA nopaTkoBa icTopisA Ta penyTtauis nnatHuka. 3a
MOX/MBOCT1, HapauTe KinbkKa WTPMXiB WOAO BaWoli NomaTKoBOl
pMcuMnniiM. 3a3HayTe, WO NiANPUMEMCTBO CBOEYACHO CMJlAYYyeE
nogpatkoBl 306o0B’'A3aHHA, He Ma€ nopatkosoro 6opry,
CYMN1HHO nofga€ 3BiTHiCTb. fAKWO y BacC paHiwe ycCniwHo
peecTpyBannca aHanoriyHi HaknapgHi abo 3aranoM OianbHicCTb
ctabinbHa — 3rapgaute 1 npo ue. MeTa UbOro MNYHKTYy —
nokasaTu, Wo BW pOOPOCOBiIiCHUM nNMAAaTHUK, @AONA AKOro



6nokyBaHHa MH — wBuaowe BUHATOK, HLIX npaBuio.

7. Nepenik pokymeHTiB (popatkiB). HanpukiHUi NOSICHEHHSN
OouinbHO 3pobOMTM YIiTKMW CNUCOK YCLlX RAOKYMEHTiB, o0
popawTbCca. [llepepaxynte Ha3BM [OKYyMeHTiB abo rpyn
OOKYMEHTiB, AK1I BW MNPUKPLinnweTe [O MNOACHEHHA, 13
3a3Ha4YeHHAM 1X pekBi3uTiB (pata, HOMep) MpU HaABHOCTI.
baxaHo 3rpynyBaTu pogaTKM 3a KaTeropiamm (Hanpuknag:
0OroBOPW, HakKnNapgHi, nfaTixXHli OOKYMEHTW Towo) 1 nopaTtwu
uen nepenik okpemMumMm ab3auoM — Tak nepeBipsdw4vomy 6bype
nerwe 3BipuTum Bawi ¢amnum 3 TEKCTOM nNosAcCHeHHs. He
nepeBaHTaXyuTe nepefiik CTOPOHHIMM Manepamu, ane W Hi4yoro
BaAX/IMBOr0 He NPONYCTiTb — KOXEH [OKYMEHT Ma€ [OMNOBHWBATH
KapTUHY peanbHOCT1i onepauil. ([JdetanbHiwe npo Bubip
OOKYMEHT1B — Yy HacCTynHOMy po3aini.)

8. 3akKnw4yHa YacTMHA 3 MNPOXaHHAM. 3aBepwynTe MNOACHEHHS
BB1Y/IMBUM TMPOXaHHAM 3apeecTpyBaTu MNOOATKOBY HaKAapgHy.
NigcyMynTte BCe BWKNaOeHe 1 ACHO BKaxXiTb, WO Ha nigcTaBi
HaJaHUX NOKa3iB BM NpPoOCUTE NOOATKOBWUW OPraH BiAHOBUTHU
peecTpauyiw 3a3HayeHol H B €EPMH. LUe oCTaHHiW aKuUeHT,
SSKUA Harapgye npo rosioBHYy MeTy 3BEPHEHHS.

CTpyKTypy MOXHa BapiwBaTuM nNipg KOHKPETHY cuTyauiw, ane
nepenivyeHi enemeHTnM 6GaxaHo BUCBiTAMTM. Taka NOCNiQOBHiCTHb
0OMOMOXe NIOriyHo goHecTu 1HQopMauiw O[O KOM1Cil, «po3KsacTtu Mo
nosnykax» BCi o6CTaBUMHW yrognm i po3BiATW MOXIMBI CyMHiBM.

NinTBepoHl pOKYMEHTU: WO BapTo
gopaTtu

lokymMeHTM-AOQaTKU — Le BaWl poka3u peanbHOCT1 onepauiil. Ix
notpibHo nipibpaTtwm yBaxHo. UYMHH1 npasuna (Mopsgpok N520
MiHpiHY) npsiMO He o0OMexywTb nepenik nNigTBepAHUX OOKYMEHTiB,
anle nogatkoBa B CBOILX peKOMeHfauidx Ha3MBA€ TaKli TunNoBl
Kateropil QOKYMeHTiB:



= loroBopu 3 KOHTpareHTamm (Ta BC1 pgopgaTkum Oo Hux). LUe
OCHOBa yrogu, WO NiATBEepOXYE [OMOBJIEHOCTi M1IX CTOpOHaMu.
Akwo 6ynm cneundikauil, popaTtkoBi yrogum — popaBaunTe i
ix.

- lepBUHHL NOKYMEHTM WOAO NOCTayYaHHA/npuabaHHA: HaknapHi
(BMpatkoBi, TOBApPHO-TPAHCNOPTH1), aKTWM nNPUAMaAHHA-
nepepavyi BWKOHaHMX pobiT/nocnyr, paxyHKu-daktypwm,
iHBouCK Towo. Ui mOKyMeHTWM niaTBepaXywTb (aKT 30iMCHEHHS
rocrnogapcbkol onepauil (BigBaHTaXeHHs ToBapiB, HapaHHA
nocnyr).

= TpQHCNOPTHiL Ta CKNAACbKLi JOKYMeHTH. fKWO OoCTaBka ToOBapy
30iMCHI0OBanacb TPaHCNOPTOM — OOoOauMTe TOBAPHO-TPAHCMOPTHIL
HakKnagHi, XypHanu BiABaHTaXeHHA, MHOOKYMEHTM 1Wofo
3bepiraHHs Ha cknapi, 1iHBeHTapu3auinMHi onucu 3anacis,
AKWO Le peneBaHTHO OO0 Yroawu.

MnaTtixHi poKymeHTM: OaHKiBCbKi BMNUCKKM, nNNaTixHi
0OPYYeHHA, KBUTAHU1il npo onnaty. BoHW nipTtBepaodATb pyX
KoOwTiB 3a onepauiew (onnaty Bipg nokynua, nepeponnaTy
nocTavasbHUKY TOlWo) .

= [IOKyMEHTH wWopo BipnoBlOHOCTi Ta AKOCTi npomykuii. $Akuo
NpeaMeToOM nocTayaHHA Oynu ToBapu, ONa SAKUX BaXNuBi
cepTupikatn, nacnoptuM AKOCT1i, Aeknapauil BianoBifgHOCT1 —
Hapante 1iIx konii. O0co6nAMBO HAKWO HAABHiICTb TakKUX
OOKYyMeHTiB nepepnbayeHa pgoroBopoM abo 3aKOHOM.

« THU1I pOKYMEHTH, Wo nipTBepaxyiwTb iHopmauill 3 nopaTKoBO1
HaknapHoli. Cwogu MOXyTb BX0oOuUTM Oyab-4Ki nanepwu, dKi
NPAMO CTOCYWOTbCA yrogu: TexXHiYyHi 3aBpaHHA, nepenucka 3
Kni€eHtoM (3a notpebu), kKanbkynsauii cobisaptocTi,
$oTO3BiTM NpO BMKOHaHi poboTu, Towo. [onoBHe, WOOM KOXEH
OOKYMEHT MaB CTOCYHOK fo 3abnokosaHol MH i ponomMaras
0OBECTU peanbHicCTb onepauii. 3BaxTe, — AKWO He nopaTKoBa
YMTAaTUME MNOACHEHHA 1 OuiHKWBaTMME MOro Ha MNOBHOTY, TO
nani, y pa3i He3afoOBOJIeHHA nNpoxaHHA po36nokysaTu,



agMiHicTpaTuBHE Ta CcyaoBe OCKapxeHHsi. Cyn 4YyTAuMBMKA [0
obcAry poka3iB, WO BW HapaeTe nopgaTkoBiuW pand
po30N0KyBaHHS MNogaTKoOBO1 HakNagHol / po3paxyHKY
KOPUTryBaHHA .

MpakTuyHi nopapgu wopo opopmMNEeHHA BOJATKiB:

- CKaHyinTe 3 opuriHanie. Yci konii poKyMeHTiB 3HiMauTe
caMe 3 OpuriHanise, Ha 9KUX CTOoATb “XuBi” nipgnucu Ta
neyaTtkun (9KWO BOHW CTaBuNUCb). ENeKTpoHHa cucTema
nepeBipku Moxe Bipgxunutu ¢awnu, Oe BiACYTHLI pekBi3suTwu
nignucis/nevyaToK, OCKiNbKM TaKl OOKYMEHTUM He MaTUMyTb
topugnyHol cunun. 3aBipsaATu kKonil cneuianbHO He NOTPibHO —
0OCTaTHbO MPaBUNIbHO 3p0bSIEHOro CKaHy.

- loTpumMynTecb BuMOr po $dauniB. 3BEpPHiTb yBary Ha TeXHiyHi
obMexeHHA: oauH damn (y dopmati PDF, PNG, IPG) Mae byTu
He 6inbwe 2 Mb, ane BuM MoxeTe 00’'€egHaTM B HbLOMY KiNbKa
CTOPiHOK YU OOKYMeHTiB (nuwe 6 cymapHuum po3Mip = 2 Mb).
o ogHOro noBigoOMSIeHHS [O03BOJIEHO nNpPUKpinuTuM po 100
daunie. Ha3eu damnie pobiTtb 3po3yminumm (wob 6yno BupgHo,
wo BcepenuHi). Ue nonerwnTb poboTy iHCneKToOpy.

- CTPYKTYpYyUTe Ta nepeniyitb pOKYMeHTU. HAK BXxe
3ragyBanocb, nNpu BeNUKiW KinbkocTi daunie 3rpynyute 1ix
3a BMOaMuM 1 panTe nopspkoBi HoMepu. Y caMOMy MNOSICHEHH1 B
KiHUl HaBe#iTb NOBHMWM Nepenik AOOoOfAaHUX NOKYMEHTiB i3
HyMepauiew. Hanpuknapg: “1. fOorosip M. Bipg  (Ha
cTopiHkax); 2. Cneuudpikauisa po porosopy (Ha  cTOp.);
3. Bupatkosa HaknapgHa M. Big  ; 4. baHK1iBCbKa BMWMUCKa

”

Bip = Ha cyMmMy  ; .". Takmm Cnucok — cBOeEpipHa KapTa
09 nepeBipAnyoro.

- Bubupainte peneBaHTHi pokasu. He BapTo 3aBaHTaxyBaTu ycCi
OOKYMEHTU, AK1i € Ha nignpueMmcTBi. HagMipHuMM nNakeT Moxe
yCKNnagHuTun aHanis (iHcnekTtop ¢i3nyHo He bOype rnuboko
BUNTYBATUCA B COTHI nanepis). BogHoyacC nogaHHA HaATO
Mano [OKYMEHTiB — cepWo3Ha noMunka. 3Haupitb 6GanaHc:



noganTe OOCTAaTHbLO AOKa3iB, wWob NioTBEepAMTM KOXEH acnekTt
onepauii, wo BWKNWKAB CyMHiB Yy nopmaTkoBoi, ane He
oybnionte 3ausBoro. [MpuHUMN Takuu: xogHoro “npobiny” B
icTtopii yrogu, 1 HI4oro 3auBOro ro3a Ui€w 1ICTOPIie€n.

OOTpuUMyl4YNCb ULWUX pekKoMeHpauin, BWM nogacTe KOMMNAKTHUN,
iHPOpMATMBHMM 1 3PYYHMU [ONa nNepeBipknm nakeT poKyMeHTiB. Le
3HA4YHO NigBMWMTbL wWaHcu, wo Bawy [MH po36nokywTb 6e3 pomaTKOBMUX
3anuTiBb.

TUNnOoB1l nNOMUNKM MNpPUM NiArotoBul
NOACHEHHSA

Po3rnsaHeMo nowumpeHi nNOoMWNKK, SKUX MNPUNYCKATbCSH MNNaTHUKK,
roTymw4ym nMNOACHEHHS Ha po36nokyBaHHA, — wWo6 BM Mornm ix
YHUKHYTWU :

- Mocnix Ta HeHanexHa nigrortoBka. OTpuMaBWM «KBUTaHUIiW
wacta» npo 3ynuHKy [H, 6yxrantep nNpuUPOQHO Xou4e
fSKHanwBupwe BuUpiwnTn npobnemy. Ane KBanNAMBiCTb 4acCTo
rpa€ 37MuM xapT. TunoBli Hacnipgku: BipnpasneHi cupi,
HeobayMaH1 MOSAACHEHHS, MOMWUIIKM Yy 3anoBHEHH1 ¢opMu, nopgaya
OOKYyMeHTiB ypo36ix (okpeMo Bifg NOACHEHHA) Towo. Y
pe3ynbTtati Bucoka BiporipgHicTb BipgMoBM. [MaM’saTaunte: y
Bac € fgo 365 kKaneHpgapHux AgHIB 3 paTu O6nokyBaHHA, wob
nogaTW MNOSAICHEHHA W [OOKYMeHTM. 3B1iCHO, TATHYTM piK He
BapTo (KOHTpareHT 4YekKa€E peecTpauil, rpowi 3asBucnu), ane
MW 3a [OeHb niarotyBaTu 1ipeanbHUMW NakKeT CKAAQHO.
OnTuMManbHO — BUKOPUCTATKU KinbkKa [QHi1B 4YM TuxgeHb Ha 30ip
ycix noTpibHMX paHWXx, nNepeBipKy TnMNpaBUIbHOCTL Ta
opopmneHHda noscHeHHsi. He nopaBaute abuwo oppasy. Kpauwe
TPOXW 3BaXUTU, HiX OTpuMaTM BLiOMOBY 1 MOTiM OCKapxyBaTwu
ii.

- BukopucTaHHa wabnoHHUXx TekcTiB. byBa€, nignpuemcTBa
6bepyTb SKUUCb 3pa30K MNOACHEHHA 3 1HTepHeTy 1



nipctaBndwTb CBO1i paHi, He ocobnuBo po3bupawyuncs y
HwaHcaX. [lopgaTKiBUl Nerko BMNi3HawTb TunosBli wabnoHu, wWwo
«He YinnfAwTbCA» O[O CYT1 KOHKpeTHO1l onepayii. Y
pe3ynbTaTl MNOACHEHHS BUrnapa€e GopMasbHO 1 He MepekKoHYE.
YHUKaNTe Ka3zeHHuX ¢pa3 i 3aranbHux ¢pa3 6e3 KOHKpPETUKMH.
KoxHa ¢pa3a Baworo nucrta Mae npauwBaTW Ha [OOBE[EHHSA
peanbHOCTi caMe Bawoi onepauil. Axkwo i 6paTuM 3a OCHOBY
YMWCb 3pa30K, TO AyXe 1HAMBiAyasibHO MOro AOnpaubOBYyMTE
nig csBoi o6cTtaBuHM. Haronocumo: Yy pa3i CyYMHiBiB —
3pepTanTtecb A0 ¢axisuiB Hawol koMnaHil “BikTopia” 3a
ponoMorow!

NMpoirHopoBaHa npuuYuMHa ONokyBaHHA. Benuka noMunka -—
B3aranai He 3ragatu Npo Te, YoMy HaknagHy 3abf0KOBaHO,
abo paTtuM noscHeHHda “npo wocb iHwe”. KoMicis o0u4ikye
nobayunTn y BaWMX MNOACHEHHAX BiAnNoBiAab Ha Ty MPUYUHY, HAKY
3a3Ha4YeHO B pilWeHHi npo 3yNWHEeHHSA. AKWOo NPOCTO HanucaTu
“onepauis peanbHa, npocuMo po3bnokyBaTu” — waHciB Mano.
060B’'S1I3KOBO BKAWYiTbL Yy TeKCT 650K 3 aHani3oM cuTyauyil Ta
aprymMeHtamMum (OuMB. NYHKT 5 CTpykKTypu Buwe). lMokaxiTb, WO
BU ycBipomunu, Wo BUKNUKANO Nipo3py, i Hamanu HeobxipHi
OOKa3uW 3HATKM Uw nipo3py. Hanpuknap, SKWo crnpauwBaBs
KpuTepin pu3nmkKoBoCTi wopno o6cAry — nNOACHiTb 3MiHy
obcsArie; sSKwo “puankoBuin” TOBAp — MNOACHiITb MOroO
BUKOPUCTAHHA B AiANbHOCTi, noganmTe Tabnuuw paHuUX Ha uUewn
TOoBap, Towo. HexTyBaHHA UMM MNYHKTOM rapaHTOBAaHO 3HU3UTb
epeKTMBHICTb MOSICHEHHSA.

HenpaBunbHe 3anoBHeHHA ¢opmu noBipomneHHs. @opMa
J1312603 (noBipOMAEHHA NPO MOJaHHA MNOACHEHb Ta KOMiw
OOKYMEHTiB) Ma€ Kinbka noniB, 9Ki Tpeba 3anoBHUTU TOYHO.
MoMmnku B Tabnuui nNoBipoOMNEeHHA MOXYyTb NPU3BECTU [0
HEMPUUHATTA pOOKyMeHTiB. Hanpuknap, cyma onepauli
3a3Havya€eTbcA 6e3 MAB — opgHi€wW 3 HaM4acTiWKMX MNOMUIIOK €
Bka3aTu 11 3 MNOB. Takox nepeBipauTe iHWi pekBisuTtn: IMNH
nokynusa/npopasus, HoMep 1 paty MH, komwn YKT 3EQ/OKMOMN,
TOWO — BOHW MakTb TOYHO BignosipaTu paHuM 3abnokoBaHol



HaknagHol. fAKwo cucTteMa BUABUTb PO3OiXHOCTi, BWU MoxeTe
OTpMMaTM BiOMOBY 3 TEeXH1YHUX nNpPUYMH. PekoMeHpgauif:
3Biptecsa 3 paHumm camoi MH 1 kBuTaHuli npo ii 3ynuHky,
3anoBHKWYN HopMYy .

-BipnpaBneHHA MNOSICHEHHA 1 pOKYMeHTiB okpemo abo
yacTuHamu. IHKONM TpannseTbCs, WO MANATHUK COOYaTKY
HapCuUIa€ NakeT OOKYMEHTiB AK OOOAaTKM, a TEKCT MNOSCHEHHS
— okpeMo (abo B3arani 3abyBae wnoro popmatum), abo x
Hagcunae pnBa MNOBlOOMNIEeHHA nMOCNinb 3 [OMNOBHEHHSAMNU.
NopaTKoBa CUCTEMa pPO3rnsHe nuwe nepwuyh naket, nopanbli
MOXYTb OyTuM npoirHoposaHi ToMy nogpaBalnTe NOSICHEHHA i BCi
Konii pOKYyMeHTiB pa3om, B OAHOMY NOBipoMaeHHi. fAkwo
nicna BignpaBKW BW BUABWAM, WO Wocb 3abynu, — Ha Xanb,
gogaTu Wwe OOKYMEHTUM BXe He MOXHa (BuNpaBfieHHA MOMUIIOK
3aKOHOOABCTBOM He nepepnbayeHo). Y TakoMy pa3i, MMOBipHO,
6byne BipMoBa, 1 poBepeTbcs abo nopmaBaTu ckapry, abo utwu
B cyn. OTxe, Kpawe ogpa3y BCe peTenbHOo 3ibpatu (aus.
MYHKT NpO NOCNix Buwe).

- HenoBHMI1 ab0 XaoTUYHMI NaKeT [OOKYMeHTiB. fK 3ragyBasnocCb,
KpauHoOWwi WKipgnvMBi: HE MOXHa NomaBaTWM H1i 3aHaaTo Marno
OOKYMEHT1B, H1 3aBanwBaTW nogaTKoOBY nanepamMun, He
nos’s3aHuMn 3 uiew MMH. Tak caMO NOraHo CTPYKTYpOBaHUU
Habip ¢awmnie ycknapgHuTb poboTy KoMicii. HAkwo pfo
NOSSCHEHHA He popaTu xo4vya 6 OOMH KAWYOBUMN [OOKYMEHT
(Hanpuknap, akKT BWKOHaHMX pobiT OnNa nNigTBepOXeHHA
NoCnyru) — piweHHa npo BigMoBy Moxe 6OyTuM BU3HaAHE
3aKOHHMM, apgxe nopgaTtkoBa “He nobauymna” nigTBepOXeHHA
NeBHOro acnekTty. BopgHoyac HagaBaTW OOKYMEHTW N0 1HWKUX
onepauisx “pna nopapky” — 3auMBe 1 MOXe pPO3MOPOWMTHU
yBary. BUCHOBOK: KoOMMNekT Ma€e OyTW MOBHUM 1 [OCTaTHIM,
6e3 iHpopMauinMHOro wymy.

NepeBipTe CBOE MNOACHEHHA Ha U1 MNOMUIKKM Nepef Bignpaskow. Y Bac
nuwe opHa cnpoba nopaTtu NOACHEHHsA, TOX Kpawe BuTtpatutu binbuwe
yacy Ha BHYTPlWHKW nepeBipKYy, HLIX NOTiM cnepevyaTuca 3



NOOaTKOBOW Npo Te, Wo BM “ManuM Ha yBa3i” abo AKi OOKYMEHTMH
Morsim 6 popaTtu.

llopapu wopo CTUN Ta TOHY BUKNapy

MNosicCHEHHA Ona nogaTkoBol — ue opiuiMHMM OOKYMEHT, ane BiH He
Mae OyTu cyxow Bignuckow. Bpanuihi TeKCT NOEAHYE pinoBuW TOH 3
MaKCUManNbHOW SICHiCTH 1 nepekoHNuMBicTw. OCb KinbKa peKoMeHpgauiu
WoOoo CTW/I HanNUCaHHSA:

- loTpumyntecsas odiuinHo-pinoBoro cTuaw. 3BepTantecHd
Beiuynueo (“llaHoBHa kKoMicie,” He 000B'S3KOBO nNucaTtw,
0OCTaTHbLO fAinoBoro TOHY 6e3 npocTopivyda). YHuKauTe
eMOUiMHMX BUCNOBMBaHb, OLiHOK Ha agpecy nogaTKoBOl uu
KOHTpareHTta. He notpibHo Hi 3BMHYyBadyBaTuU CUCTEMYy, Hi
“BunpaBpoByBaTnMCca” — NpocTo nopganmte ¢akTU 1 MNOSACHEHHS
Bigo nepwoi ocobwu MHOXMHM (“HaMuM npoBegeHo onepauiw..
0OOAEMO [OKYMEHTW.. NMPOCUMMO 3apeecTpyBaTu.”).

- CTPYKTYpyuTe TekcT ab3auamm 1 cnuckamm. Benukuin
CYUiNbHUMW TeKCT BaXkKo 4yuTtaTtu. Kpawe po3bunte nossCHEHHS
Ha noriyHi a63auum 3a TMM nnaHoM, WO ONMCaHO Buwe. MoxHa
BUKOPUCTOBYBaTM HyMepoBaHl abo MapkKoBaHi CnuUCKM
BCepeauHi TekcTy (Hanpuknag, nepepaxoByluyn OOKYMeHTU abo
XapaKTepucTuku ToBapy). [HdonycTumMo o0pOpMUTU HEBeNuki
Tabnuui, akwo Tpeba nopatu unppu abo nopiBHAHHA. [ONoOBHEe
— wob nepeBipfawuuMn 3 nepworo nornsgy 6aduB CTPYKTypy i
Mir WBMAOKO 3HAWTW NOTPibHi pmaHi.

» MMwiTb KOHKpPeTHO i no cyTi. KoxHe peyeHHA Ma€ HECTU HOBY
iHdopMauil, peneBaHTHY [O CNpaBu. YHUKaWTe 3arajibHux
dpa3 Tuny “HaMum Hiyoro He nopyweHo” 6e3 nosicHeHb, abo
“onepauisa BignoBifa€e 3aKoHOOaBCTBY” — Kpawe MNOKaxiTb fAK
came BipgnoBipae. Hanpwuknap, 3aMicTb «ToBap npupbaHo
3aKOHHO, WO MNiATBEPAXYEMO OOKYMEHTaMu» HanuuwiTtb: «ToBap
npuabaHo y nocTavanbHWKa , Wo nigTBepaxy€ poroBip M Bipn
__ Ta BumpgatkoBa HaksapgHa N Big  (popawnTbCa)».
KoHKpeTnka nepekoHye, abcTtpakuia — Hi.



 ByabTe NnakoHiyHi, ane BuYyepnHi. [oTpumynteca “3o0no0T0i
cepeauHn” B 06cA3i TekcTy. 3 omHoro 60Ky, HagToO KOpPOTKe
nosicHeHHa (napy ab3auiB) HaBpag 4Mm po3Kpue BCi noTpibHi
acnekTn — nopaTKiBUl HarosiowywTb Ha peTafbHOMY onuci. 3
iHworo 60Ky, He BapTo nNucaTu HGaraTtoCTOPiHKOBY MNOBiCThb,
BigBonikawyucb Ha pApyropapgHi petani. BknwyanTte Tinbkwu
Te, WO CTOCYyeTbCcA 3abnokoBaHoli MH i Bigpnosipa€e Ha
MOX/IMB1 3anuTaHHA KoMicil. AKWO TeKCT nepeBullyE KiNnbka
CTOP1HOK — MOX/IMBO, BapTo 4YacCcTuUHY iHdopMauil nepeHecTn B
Tabnuui abo CKOpPOTMTWM NOBTOPW.

 lepeBipTte mMoBYy 1 uuppum. [paMOTHiIiCcTb 1 TOYHiCcTL —
ob6oB’'A3KoB1. [lepeyntante roTOBMM TEKCT: YU HEeMae
opdorpadpivyHMx 4u QGaKTMYHUX MNOMUNIOK? YW y3rogxeHi 4umcnosl
paHi 3 popaTkammu? [loMunka B paTi 4Mm CyM1 MOXe BUKIIMKATH
CYyMHiB abo n cTtatu ¢opManbHUM MNPMBOAOM ANna BigMoBu. Bci
NOCUNAHHA Ha OOKYMeHTM (HoMepu, patTum poOroBopis,
HakK/lagHUX TOWO) MNOBWHH1 cniBnagaTtu 3 KonifaMm B popaTKax.
B ipeani, pante Kone3i nepeBipuMTu TeKCT “cCBixuM OKOM”.

HaocTaHoKk, naM’'sTauMTe, WO BaWe MNOACHEHHA 4YUTaATUMYTb JIOAN —
YyneHn KoMicil npu nopaTtkoBin. BoHM obMexeHi B 4yaci i ¢i3wnyHO
pO3rnafanTb OECATKW TaKuWX 3BEpHeHb wopHda. ToMy Bawa 3afada —
3pobuTtn ix poboTy nerwow i npueMHiwow. [obpo3uunuBunu TOH (6e3
arpeciil), noriyHa nopgaya 1 Hao4yHl pokasnm cHoopMywTb Yy
nepeBipsynx BigyyTTd, WO nepeg HWUMU CYMALHHUW NNATHUK, Y
SKOro NpoCTO CTanacs Haknapgka, a He nopywHuk. Le ncuxonoriyHo
CXUNUTb IX OO NO3UTMUBHOIO PillEHHA.

BUCHOBOK

MigroToBKa NOACHEHHS AN po36noKyBaHHA nNogaTKoOBOI HaknagHol —
Le CBOEpPigHMMA TecT Ha npodeciilHy cCTpecoCTiMkicTb pans
byxrantepa, pne notpibHO nNokKa3aTuW 3HaHHA cBoro 6i3Hecy i
YBAaXH1iCTb [0 BMMOI KOHTPOJIOWYMX OpraHie. BifgHeciTbCA OO0 HbLOrO
K 00 MiHi-ayguTy onepauii: nepeBipTe, 4Mm BCe€ OOKYMEHTauiWHO
YUCTO, YU BC1 NaHKW JNaHUKWXKA NOoCTayaHHS nNpo30opi, UM €



€KOHOM1YHMN CceHCc. BuknaBwu ue 4YiTKO Ha nanepi (ToYyHiwe, B
€eKTPOHHOMY [OOKYMEHT1i), BM HapgacTe MOQATKOBiW BCH KapTUHY 1
nosbaeute 11 nigcrtae Ons CyMHiBiB.

PeTenbHicTb i npaBgMBiCTb — Bawi roNOBHi COW3HUKM. SAKWO BCE
3pobnMTN NpaBuMNbHO 3 MNepwWoro pal3y, BXe 3a Kifnbka AOHiB KoMicisA
ONC BuHece pilleHHs NpPo peecTpauil nogaTtkoBoi HaknapHoi— i Bw
3MOXeTe 31TXHYTM 3 nonerweHHaM. Cnopisaemocd, Ul nopagwm
OOMOMOXYTb BaM NiArotyBaTuW OiWCHO NepeKkoH/IMBe Ta epeKTUBHE
NOSICHEHHS .

3anoBHiTb ¢GOpPMYy 3BOPOTHOro 3B'siI3Ky 1 MM Hapiwnemo Bam
pO3paxXyHOK BapTOCTli nocnyr cynpoeBogy po36/0KyBaHHA nogaTKOBUX
HaKNnagHux.

®opma 3B’ A3Ky

Bawe iM'a (o060B'aA3K0OBO)

Baw email (o6o0B'A3K0BO)

Baw HoMep TenedoHy (060B'A3KOBO)

Bawe noBipomMneHHS
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